Checklist for Online Certification Course
Name__________________________________________
Department______________________
	Main Topic
	Criteria
	Met
	Not Met
	Comments

	Syllabus
	Appropriate online template chosen
	
	
	

	
	No omissions
	
	
	

	Course Objectives
	Each one is observable or measurable
	
	
	

	
	Each one includes a behavioral verb describing “what” 
	
	
	

	
	Each one has conditions that describe “how”
	
	
	Optional

	
	Some include higher-level cognitive skills from Bloom’s Taxonomy
	
	
	

	Critical Thinking
	Skills required in at least one graded activity.
	
	
	

	Active Learning
	Active approach used in at least one graded activity
	
	
	

	
	Faculty-student interaction included
	
	
	May need to determine when course is evaluated

	
	Student-student interaction included
	
	
	

	Learning Activities
	Geared to purpose of course and level of student
	
	
	

	Rubrics
	Rubric created for each learning activity
	
	
	

	
	Based on course objectives
	
	
	

	
	Analytic and holistic used appropriately
	
	
	OK if not met as long as rubrics are present

	Assessment
	Multiple types
	
	
	

	
	All course objectives measured
	
	
	

	
	Consistent with learning activities
	
	
	

	Alignment Table
	Objectives, activities, and assessment
	
	
	


Comments:

_____________________________________________________________________________________________

For Office Use

Reviewed By:_______________________________________________________
Date_________________

Certificate Awarded (Circle one):
YES
NO

If no certificate was awarded, date feedback sent to faculty:_____________________

